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Exam on computer science

Question 1 : What is a computer? Explain its role in information processing. (4pnts)

Question 2 : What is the Internet? Mention two main objectives of using the Internet in daily life.
(4pnts)

Question 3 : CHOOSE ONE QUESTION TO ANSWER (4pnts)

- What is Microsoft Word and what are its primary uses?
- What is Microsoft Excel and what are its primary uses?

Question 4: What are the main tools found in the toolbar of Word?

Question 5 :What are the steps to save and print a spreadsheet in Excel?
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Model Answers

Question 1: What is a computer? Explain its role in information processing. (4 points)

A computer is an electronic device designed to process data and execute tasks according to a
set of instructions or programs. It can perform a wide range of functions, including
calculations, data storage, and information retrieval. The role of a computer in information
processing includes:

e Input: Receiving data from various sources such as keyboards, mice, and other input
devices.

e Processing: Manipulating, calculating, or analyzing data using the central processing
unit (CPU).

e Storage: Saving data in memory or storage devices for future use.

e Output: Producing results in various forms such as displaying on a screen, printing
documents, or generating sound.

Question 2: What is the Internet? Mention two main objectives of using the Internet in
daily life. (4 points)

The Internet is a global network of interconnected computers that communicate and share
information using standardized protocols. It allows users to access and share data,
communicate, and perform various tasks online. Two main objectives of using the Internet in
daily life are:

1. Communication: The Internet enables users to communicate through emails, instant
messaging, video calls, and social media platforms, making it easier to stay connected
with others.

2. Information Access: The Internet provides access to vast amounts of information,
including news, educational resources, research materials, and entertainment, making
it a valuable tool for learning and staying informed.

Question 3: Choose One Question to Answer (4 points)

e What is Microsoft Word and what are its primary uses? Microsoft Word is a word
processing software developed by Microsoft. It is used for creating, editing,
formatting, and printing text documents. Its primary uses include writing letters,
reports, essays, creating resumes, and designing brochures. It offers various tools for
text formatting, inserting images, tables, and other elements to enhance document
appearance.



What is Microsoft Excel and what are its primary uses? Microsoft Excel is a
spreadsheet software developed by Microsoft. It is used for organizing, analyzing, and
storing data in tabular form. Its primary uses include creating budgets, performing
financial analysis, generating graphs and charts, tracking expenses, and managing
data. Excel provides powerful functions and formulas to perform calculations and data
analysis.

Question 4: What are the main tools found in the toolbar of Word? (4 points)

The main tools found in the toolbar of Microsoft Word include:

Home: Contains tools for text formatting (font type, size, color), paragraph alignment,
and styles.

Insert: Allows the insertion of tables, pictures, shapes, hyperlinks, headers, footers,
and more.

Design: Provides options for document themes, colors, and page backgrounds.
Layout: Offers tools for adjusting page margins, orientation, size, and spacing.

References: Includes tools for adding citations, bibliographies, footnotes, and creating
a table of contents.

Review: Contains tools for spelling and grammar check, track changes, comments,
and comparing documents.

View: Allows changing the document view, zooming, and navigating through the
document.

Question 5: What are the steps to save and print a spreadsheet in Excel? (4 points)

To save a spreadsheet in Excel:

1.
2.
3.
4.

5.

Click on the File tab in the top-left corner.

Select Save As.

Choose the location where you want to save the file.
Enter a name for the file.

Click Save.

To print a spreadsheet in Excel:

1.

2.

3.

Click on the File tab in the top-left corner.
Select Print.

Choose the printer you want to use.



4. Adjust the print settings as needed (e.g., number of copies, orientation, scaling).

5. Click Print.



